
Adding a Member Gallery



Click on My Account >
My Galleries.
On the galleries page,
Click “Add New Gallery”
On the EVPC Member
Galleries Line



Do not change the Category, leave as EVPC Member Galleries.
Add a Title of your choice.
Click Public Access to allow other members to view your gallery.
Insert a Description of your choice.
Select a Transition type.
Set the duration between 4 and 7 seconds.
The sequence and options do not require update.
Click “Update Gallery Options”.

Donna’s Test Gallery



• A request to approve 
the Gallery will be 
sent to the 
webmaster.

• If you leave the gallery 
Private, you may send 
an email directly to 
the webmaster 
requesting the gallery 
be changed to Public.

• You may now add 
images to your gallery.  
Click the “Edit and 
Upload Images” 
button.



Generally, images are uploaded into your Gallery 
from your computer or from you images you have 
already added to your Image Library. 

To upload from your computer
• Click “Upload Images into this Gallery”
• On the next page, Click “Select”



• Navigate to the desired 
directory and select the 
pictures you  want to upload 
and click “Open”.

• Please resize your pictures 
to less than 3 MB each 
before uploading.

• After all pictures show a 
green dot indicating they 
have loaded, Click “Save 
Images and Proceed to Edit 
Page”



Enter a Title for each 
image if different from 
the file name you 
loaded

No other changes 
should be necessary

When done verifying 
the titles, click “Save 
any changes and 
return to the original 
page” at the bottom.



Click “Save Updates to 
Image Sequence”



You can now view 
the tiled images in 
your gallery in My 
Account > My 
Galleries > EVPC 
Member Galleries 
> and clicking 
either “Slide 
Show” or “Tiled 
Images”.

Once the gallery is 
approved, it can 
be viewed at 
Galleries > EVPC 
Member Galleries
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